
How to Sign Your Contract and Pay Your Deposit at Butler Community College 

1) Go to butlercc.edu, hover your mouse over Students, and click on Residence Life 

2) Scroll to the bottom of the page and click on the purple box that says “HOUSING 

PORTAL” with a gray box that says “APPLY FOR HOUSING” 

 

3) This will prompt you to log into using your Butler CC credentials. *You MUST have 

been accepted to Butler CC in order to get these credentials* 

4) Once you log in your screen will look like the picture below. Please click on 

Apps&Forms



5) Click on either Residence Life Contract & Deposit OR Residence Life 

Contract&TitleIV 

a. If you choose Residence Life Contract & Deposit, you will pay using a credit or 

debit card 

b. If you choose Residence Life Contract&TitleIV then you are giving permission 

for your financial aid money to go towards your deposit. Your financial aid 

money will ONLY go to the deposit IF you have enough financial aid to cover it 

 

6) Whichever option you choose, you will sign the contract by typing out your full name  



 

7A) If you choose the Residence Life Contract & Deposit, you will click continue and taken to a payment 

page. Once you pay, you will be given a confirmation message 

 



 

7B) If you choose the Residence Life Contract&TitleIV, you will click continue and be shown a series of 

questions that you will need to answer. You have to click continue to finalize this process 

 



 


